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Instructions on how to report a student as a NO SHOW:  

1. Select “NS” in the Grade column to report that a student never attended your class. 

2. Enter the first day class (i.e., 08/18/2014) in the Last Attend Date column. 
3. Enter “0” in the Attend Hours column. 
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Instructions on how to report a student’s actual last date of attendance/active participation:  

1. Select “SH” in the Grade column. 

2. Enter the last day of active participation (i.e., 10/16/2014) in the Last Attend Date column. 
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The student can now view the last date of attendance (LDA) reported in the midterm grades portal of Banner Web Services. 

NOTE:  Students will be directed to the appropriate instructor for missing LDAs, as well as to challenge a NO SHOW he/she feels was   
             incorrectly reported. 

 


